
   

Internal Communication 
 

To: All employees 

From: Ronan Hughes and Jim Rennie Date: 25th Sep 2020 

Subject: COVID-19 general update 
 

As you are aware, there are ongoing developments to covid-19 restrictions both on a national and regional 
basis. This update highlights some important information that all employees should be aware of and offers 
flu vaccinations for all employees – please read below and follow the process outlined. 

 

1. Our measures and controls – ‘stay as we are’ 

For your assurance, our existing current measures and controls remain as they are and we continue to be 
a ‘covid-secure’ workplace. With an ever-increasing infection rate in the UK, we would simply ask that 
everyone continues to closely observe and follow these measures and controls and remind yourself of 
those that are specific to your workplace if you’re working at one of our sites or out on farm (see ‘Support’ 
below). 

As the infection rate in the UK remains high, we will not yet proceed with planning for any return to the 
office for our 160+ workforce who continue to work from home. This measure is consistent with 
government guidance issued over the last few days and it’s very important that everyone follows this 
guidance in order to protect each other, our customers, and our key production sites. 

The NHS have just launched the new ‘track and trace’ app for England and Wales. Scotland’s “Protect 
Scotland” track and trace app is already live. It is a personal choice whether or not you wish to use the app 
but you are able to download it onto your Company phone, if you wish to. 

 

2. Flu Vaccinations  - ‘book yours in now and Agrii will pay for it’ 

As we approach the winter season, common colds and seasonal flu will be amongst us as usual. At a time 
when covid-19 is also present, many people are now considering having a general flu vaccination in order 
to better protect themselves from seasonal flu over the winter months. 

Flu vaccinations will not stop you contracting covid-19. But you may wish to have a flu vaccination to better 
protect yourself from seasonal flu which would make you feel unwell and potentially less able to combat 
Covid-19.  

Free flu vaccinations are available from the NHS for the 65+ age group and it is expected that the 
government will lower this to the 50+ age group in the coming weeks, with the aim of easing the burden 
on the NHS for those suffering from seasonal flu. However, Agrii will pay for flu vaccinations for any 
employee, regardless of age, in order that you feel better protected for the winter months ahead. Please 
note: 

 
• If you are in the 65+ age group, suffer from long-term health conditions, or if you are pregnant, 

you will be offered the flu vaccine already as a priority through your local GP or pharmacy. Please 
contact your GP as this may be your quickest route to obtaining a flu vaccination. 



• If you are in the 50+ age group and do not wish to wait until the NHS confirm the lowering of the 
age threshold for ‘free flu vaccinations’, Agrii will pay for your flu vaccination as below. 

• For anyone (regardless of age) the Company will pay for your flu vaccination to a maximum of £15 
per person (which more than adequately covers most high street and supermarket pharmacies). 
You must organise the flu vaccination yourself but you can claim the cost using the process 
outlined below. 

Please note that obtaining a flu vaccination is your choice alone. It is not mandatory and you will need to 
decide whether or not if this is right for you and follow any advice from your GP on the matter, based on 
your own medical circumstances. Agrii is offering to pay for any chargeable flu vaccinations in order that 
the cost is not a deciding factor for any employee who is wanting to receive a flu vaccination.  

 

Process for flu vaccinations 

a) The Agrii process for claiming the cost of a flu vaccination is a ‘one off’ bespoke process (And not within the 
normal expenses procedure). Receipts must be submitted no later than 4th December 2020 and monies will 
be paid into your normal bank account before 23rd December. This is a one-time process only. 

b) Book your vaccination in now at a provider near to you. There is already a long waiting list for many high 
street and supermarket pharmacies. You may have to wait for new appointments to become available. 

c) Attend your flu vaccination appointment that you’ve arranged. Make sure you obtain a receipt from your 
payment. 

d) Email HR before 4th December - scan or take an image of your receipt (please do not post it) and email it to 
hrservices@agrii.co.uk. Please ensure you have the following in your email: 

a. Attach your scanned-in image of the receipt to the email. 

b. State your name and which department you work in within your email, so that you can be identified 
easily. 

e) Agrii HR, Payroll and Finance teams will work to ensure that you are reimbursed for this expense claim 
before 23rd December.  

 

3. Thermometer checks 

We have now introduced voluntary temperature checks at all Agrii sites. Each site now has an infrared 
thermometer device which will be used either on an ‘individual basis’, or, will be coordinated and 
controlled by a nominated individual.  

Checks are voluntary but we would ask that all employees take part where they are able to. Please be 
aware that not everyone who has COVID-19 will have a temperature, and not all people with a temperature 
have COVID-19. It is vital that temperature checking is treated as an additional control measure to those 
we have in place already, all of which should be followed as normal.  

 More guidance and information on the checks can be found under Agriinet (see ‘Support’ below) or speak 
to your site manager. 

 

mailto:hrservices@agrii.co.uk


4. Holiday carry over 

Our holiday year ends on 31st December 2020 and there are several months still in which colleagues can 
take their Annual Leave entitlement. We still encourage all employees to continue to take their Annual 
Leave in order to help ensure everyone takes adequate rest breaks thorough the year and also to avoid 
creating any backlog of annual leave into 2021.  

As we approach the end of the year however, if you believe that you will absolutely not be able to take all 
of your holiday by 31st December (having accounted for any days reserved for the Christmas break), the 
Company will permit for you to carry-over a maximum of 5 days annual leave into 2021. Line managers 
have the ultimate decision on a local basis on this matter and you should speak to your line manager in the 
first instance. If your holiday carry over is approved by your line manager, you should together agree when 
it should be taken by during 2021 and you should follow the normal process of gaining approval for specific 
bookings.  

 

Support 

• For any specific questions: HR Services: 01242 822 616 (hrservices@agrii.co.uk) or speak directly 
to your HR Partner. 

• Or Health and Safety Team: (AgriiHealthAndSafety@agrii.co.uk) or call Petra Martin – 07866 
142419 or Richard Cullen – 07733 003208 

• The latest guidance and support can be found below on Agriinet under ‘Our Company’ and ‘HR’ 

https://agriinet.co.uk/ourcompany/hr/Pages/index.aspx  

 
Click here for a copy of the latest Risk Assessment 
 
Corona Virus - recent updates and FAQs 
Click here for a copy of the latest FAQ and Guidance document (version 8 - updated 31st July)  
  
  
Corona Virus - Guidance for management teams 
  
Click here for a guide to organising meetings and events 
Click here for a meeting Checklist (risk assessment) 
Click here for guidance on Agrii site arrangements for meetings 
Click here for a template to send to your meeting participants 
  
  
Corona Virus - General Guides 
  
Click here for our Guide to Working from Home 
Click Here for our Guide to Social Distancing and Self-Isolation  
Click here for our Guide to Working at Trial Sites 
Click here for a Checklist / Risk Assessment for Outdoor Meetings and Visits  
Click here for our Guide to Working on the Road 
Click here for our Guide to Working Safely in Depots & Offices  
Click here for our Guide on Temperature Screening 
Click here for guidance on gloves  
Click here for guidance on masks  
Click here for our Guide for First Aiders 
Click here for Guidance in the event of a Confirmed Case in a Workplace 
  
Click here for Option A Notice of being a key worker during COVID19 lockdown (editable, for Agronomists) 
Click here for Option B Notice of being a key worker during COVID19 lockdown (generic) 

https://agriinet.co.uk/ourcompany/hr/Pages/index.aspx
https://agriinet.co.uk/ourcompany/hr/Documents/Agrii%20COVID%20Secure%20Workplace%20Risk%20Assessments%20-%2003-09-20.xlsx
https://agriinet.co.uk/ourcompany/hr/Documents/Copy%20of%20Agrii%20COVID%20Secure%20Workplace%20Risk%20Assessments%20-%2014-05-20%20v2.xlsx
https://agriinet.co.uk/ourcompany/hr/Documents/Coronavirus%20Guidance%20%20FAQs%20-%20Control%20Version%208%20-%20issued%2031%20Jul%20v4.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/2.%20COVID%2019%20-%20Guide%20to%20Arranging%20Meetings%20%20Events%20-%20final%20v3.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/3.%20COVID%2019%20-%20Large%20Events%20%20Meetings%20-%20Checklist%20Assessment%20-%20v1.xlsx
https://agriinet.co.uk/ourcompany/hr/Documents/4.%20COVID%2019%20-%20Agrii%20Meeting%20Locations%20-%20Sep%202020v1.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/5.%20COVID%2019%20-%20Meetings%20-%20Advice%20for%20Attendees%20-%20Template%20-%20v1.docx
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guide%20to%20Working%20from%20Home.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guide%20to%20Social%20Distancing%20and%20Self%20isolation%20-%20July%202020%20v3.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guidance%20for%20Trials%20Visits%20-%20June%202020%20-%20v2%20Draft.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Outdoor%20Meetings%20and%20Visits%20-%20Risk%20Assessment%20Checklist%20-%20June%202020.docx
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guide%20to%20Working%20on%20the%20Road%20-%20June%202020%20-%20v2%20Draft.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guide%20to%20Working%20Safely%20in%20Depots%20%20Offices%20-%20June%202020%20-%20v2%20Draft.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guidance%20for%20Checking%20Temperatures%20-%20Sep%202020.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/Agrii%20Guidance%20on%20use%20of%20Gloves%20during%20COVID%2019%20-%20V2%20draft.docx
https://agriinet.co.uk/ourcompany/hr/Documents/Agrii%20Guidance%20on%20use%20of%20Face%20Masks%20and%20Face%20Coverings%20v2.docx
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Guidance%20for%20First%20Aiders%20-%20July%202020%20-%20July%20020%20v1.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/COVID%2019%20-%20Confirmed%20Case%20in%20a%20Workplace%20-%20Aug%202020%20v1.pdf
https://agriinet.co.uk/ourcompany/hr/Documents/Option%20A%20-%20Editable%20Agronomist%20notice.pptx
https://agriinet.co.uk/ourcompany/hr/Documents/Option%20B%20-%20generic%20confirmation%20notice.pdf

